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Abstract :

This study aims to identify the most important modern methods of archives management
and try to establish at the end of this study a model plan to digitize the Provincial Archives
Center of Guelma, after learning about its management, its conservation in reality, its
preservation, and the available capacities for this type of project. Thus, the development of
the archives field underlines the importance of this study by clarifying the modern methods
of management of provincial archives and the extent of its contribution to the various
processes of treatment, management and preservation of archives. In addition, the attempts
to focus on the establishment of a solid plan of digitization of Guelma provincial archives, to
keep it in phase with the modern digital society, by relying on the analytical descriptive
approach, after choosing the head of department and the human cadre on the basis of his
management as the sample for our study using observation and interview as two main
means of data collection.

Finally, this study concluded that an exemplary plan is established in all its stages of the
project implementation of digitization of historical documents within the archives center of
Guelma (the national archives department) as well as other advantages including more
important are: first, the archives management within departments are not carried out
according to scientific methods of archives management, second, the archives department
suffers from a shortage of qualified personnel in the management, archives organization and
processing . This due to: the absence of archivists specializing in the field and the budget
deficit allocated to the archives service.

And for this reason, we concluded the study with some suggestions, the most important is
that the management mechanisms must be developed and improved within the archives
department of Guelma, these services are provided to equip the department with qualified
and specialized executives. in library science and documentation, and reconfigure existing
human resources. It is also necessary to allocate a budget to the archive center separately to

meet the needs of the department.

Keywords: Provincial archives, archives management - modern methods, Guelma archives

center - digitization. A plan - digitization project.
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